
Click on the circle

and then press

‘next’

Type in the hall that you are looking

for. Click on it when it comes up

than press ‘search’.

You can find a list of the halls and

address’ on the insurance

contribution page.



Click the circle with the property

that you wish to chose

Click on the ‘person’ to insert your

name, than press ‘next’.



Put in your details here than click

‘next’

Check the name than click ‘next’



Put in the date of your hire than

click ‘next’

Put in the details, tick ‘I’m not a

robot’ than click ‘next’



Put in the payment details. You will

receive a confirmation email and

Council will also confirm the

payment to the Booking Officer.


